To: ___ 
From: ___ 
Subject: Requesting your approval to attend Horizon US 2026 Conference
Date: ___ 
I’m seeking approval to attend Zycus Horizon US 2026, scheduled for September 21–23, 2026, at The Ritz-Carlton Bachelor Gulch in Beaver Creek, Colorado. The conference will bring together 150+ attendees from over 100 global organizations, including industry analysts, procurement leaders, and practitioners, to explore how Agentic AI, innovation, and emerging strategies are shaping the future of procurement.

The registration fee for the full conference access pass including stay, combined with knowledge sharing sessions and networking opportunities, presents a cost-effective opportunity for me to: 
· Learn about key procurement issues & innovation from industry experts, renowned analysts, & global procurement practitioners. 
· Benchmark performance & processes with industry peers to gauge our organization's process maturity. 
· Increase our awareness of the ever-changing process, technology landscape for procurement and the impact of digital era in procurement strategy. 
The registration cost includes: 
· Full access conference pass  
· 2-Night/3-Day (Full Conference) stay
· Welcome Reception and Zycus Gala Awards  
· All meals from check-in to check-out
· Ground transportation to and from the Eagle County Regional Airport (EGE). 
In addition to the conference registration, I’m anticipating $         for airfare. 
Post-conference, I shall submit a report that will include an executive summary, major takeaways, tips, and recommendations for improving our procurement processes and performance.  
Thank you for considering my request. I look forward to your approval.
Regards, 
Name 
